To Sign Up To Be a Volunteer

1. Open the Volunteer Page on the Broadway Rose website. To access this page, go to
www.broadwayrose.org/volunteer You should get a screen that looks like this:

BROADWAY

THEATRE COMPANY

Volunteering at Broadwzay Rose
Volunteer for Broadway Rose!

We are grateful to the many individuals who lend their time and energy to support Broadway Rose Theatre
Company. We offer many volunteer opportunities throughout the year and would love for you to be involved
Through volunteering with Broadway Rose you'll enjoy a hands-on, behind-the-scenes experience while playing
a crucial role in strengthening the Broadway Rose community.

Volunteer Requirements:

= Be 16 years of age or older.

=« Attend a volunteer orientation training. and review the manual

« Have access to a computer, Internet. and email to participate in our program. All communication with
volunteers is handled via email

Box Office: 503.620.5262

Relaled Links
Support Us
Donate
Donor Benefits
Producers' Circle
Corporate Partnerships
Current Sponsors
Annual Fundraising Gala
Volunteer
The Broadway Rose Theatre

Guild

‘ Box Office Phone: |

2. Scroll down to the bottom of this page and you will see a RED “Sign up” Button. Click this button

Be able to stand for extended periods and climb stairs.

Be able to help yourself and others in case of an emergency.
\Wear presentable black and white clothing with close-toed shoes
Adhere to all rules and regulations set forth by Broadway Rose Theatre Company.

Have a "Can-Do" attitude.

Performance Volunteers

During our production season. performance volunteers assist staff in the lobby and see the show for freel
Performance volunteers usher, serve concessions, sell rafile tickets and souvenirs. and pick up programs after
the show. These volunteers are the ambassadors of our theater and a public face of our company.

Additional Volunteer Opportunities

Besides ushering, Broadway Rose often has several other volunieer opportunities. These include special
events, office assistance, mailings. and cleaning parties. Please indicate when you fill out the volunteer
application below that you wish to be included for these opportunities as well.

503 6205262
email the box office

Broadway Rose New Stage
Auditorium
12850 SW Grant Ave.
Tigard, Oregon
Directions

Summer performances at:
Deb Fennell Auditorium
9000 8W Durham Road
Tigard, Oregon
Directions

CLICK SIGN
UP BUTTON

More information for volunteers, including the most recent Volunteer Training Guide, can be
found here

Have guestions about the volunieer program? Please contact our volunteer departiment here.

Current Volunteers
If you have already submitted an application, log in to your account below.

Need help using our volunteer website? Click here to download a PDF with detailed instructions.




Fill out the requested information!

BROADWAYROSE

THEATRE COMPANY

Interested in becoming a Broadway Rose Theatre Company volunteer? Please complete the form below. and click the submit button at the botton]

Volunteer Information:
Please enter your contact information

First name: ®
Last name ] *
Street 1 | Rs
Street 2:
Street 3:
City *
State: |Choose [+] * Zip: *
Home phone: * 7] 0K to call me hers
Cell phone: | [ okto call me nere

Email address ki

Date of birth” [Menth [=] [Day [=] |vear
Age range: [Choose [+] *
Gender™ | Choose[+] *

vear optional)

Emergency Contact Information:
Please provide emergency contact information

First name: %
Last name: -
Home phone:

Cell phone
Relationship: [choose [+] *

Availability

Please indicate the days and times you are usually available to volunteer

Fill out the application form, check the “l Agree” box and click the “Continue” button at the bottom of the

application. You will be redirected to a confirmation screen:

|s there anything else we should know about you?
Play a musical instrument? Love to cook? Like to garden? Let us know your favorite hobby or special talentt

A

How did you hear about us?
Have a friend who volunteers? Came to a show? Saw our post on LinkedIn.com or [dealistorg? Let us know what inspired you to volunteer!

BRTC Volunteer Assignment Agreement
Broadway Rose Theatre Company will provide any necessary training and tools you will need to be a successful volunteer. We also promise to freat you with the same 1

In consideration of Broadway Rose Theatre Company (BRTC} allowing me to volunteer, | hereby assume all the risks associated with participation and agree to accept
employees, agents, representatives, Board of Directors and all other individuals associated with the volunteer activities in which | participate harmless from any and all

| have read and understand the material presented in the BRTC volunteer manual. | also agree to adhere to the policies written about within the guide, to give the hest p
from a staff person. | acknowledge that | am a representative of Broadway Rose Theatre Company while on duty

Sl Click "Continue"
ey =
when finished

Broadway Rose Theatre Wehsite | Privacy policy




5. You will be taken to a screen thanking you for signing up:

BROADWAYROSE

THEATRE COM

Volunteer Application Form

Thank yzu

“our apglicalion w8 been submited We aopreciate vour for imerest in our volunieer oppodunities. If you heve sny cuesticns please feel Fee fo contact us cirectly ot 513 5205262 You will receive infermation aboif the rex: steps i1 oo volurteer soglication scon

Rtk 1o Brosdway Ross Theatr | Pilvazy calicy

6. You will automatically receive an email like the one shown below, explaining that your application has been
received and that you will receive more information soon.

Hello!
Thank you for your interest in volunteering for Broadway Rose Theatre Company! We will review your volunteer application shortly.
Once accepted, here are the next steps:

1. An email containing your volunteer login name and password information will be emailed to the electronic address you provided on your
application form.

2. Use this information to log into your volunteer account located on the Broadway Rose Theatre Company website:
http:/www.broadwayrose.orgfvolunteer

3. Start signing up for events!

Questions? Please give us a call at the Box Office at 503.620.5262.
Thank you very much!
Beth Moore

Patron Services Manager
Broadway Rose Theatre Company

7. Within 1-2 days of your submission, once your application has been reviewed, you will receive a second email.
This email will contain your login information and a link to where you can login to your volunteer account. (If
you don’t see this email, please check your “junk” or “spam” folder).

VA

Volun
Broa

Broadway Rose Theatre velunteer password

teerMail@volgistics.com on be

Rose Theatre Company <volunteer@br ayrose.org>

To tyler@hr rg
Hello!
Below is the Broadway Rose Theatre volunteer account information you requested. Use the link below to access your
account at the Broadway Rose Theatre volunteer information center (VicNet). Please note, the following link will expire

within 24 hours so we encourage you to reset your password immediately.

Your login name is: tyler@broadwayrose.org

Follow the URLto reset your password: https://www.volgistics.com/ex/core.dll/ process?
reset=nSrSPY2ZCZatarEY5dHywXHPdI

If you would like, you may change your volunteer password. To change your password:

1. Go to the Broadway Rose Theatre Company volunteer website. hittp://www.broadwayrose.org/volunteer

2. Once on the volunteer page, scroll to the bottom and log into the Volunteer Information Center using the login name
and password that appear above.

3. select the 'Account' tab.

4. Follow the instructions that appear on the Account tab to change your password.

Questions? Please call our Box Office at 503.620.5262.
Thank you very much!
Beth Moore Jones

Patron Services Manager
Broadway Rose Theatre Company




To Schedule a Shift!

1. Broadway Rose will send you an email notifying you when performance volunteer shifts become available.
The email will look something like this and will have a link for you to click.

VolunteerMail@volgistics.com on behalf of
Tyler Kubat <volunteer@broadwayrose.org>

Sign ups are now available for Company!

To  Tyler Kubat

Dear performance volunteers,

Thank you all for your wonderful help during our 2016 season. There were 5,035 hours logged between 283 volunteers this past year,
an amount which thrills and delights us in ways we cannot possibly express in words. From all of us at Broadway Rose, we want to
extend our most sincere grafitude for all you have done for this theatre and our community.

(On that great note, Happy New Year and welcome to our 2017 season of Spelibinding Musicals! Our first production is the modern
musical masterpiece, Company.

Sign up now to volunteer for performances of Company, running January 26th to February 26th. You can sign up through our website
at:

www broadwayrose orgivolunteer

Sign-ups are on a first come, first serve basis. At this time, we would encourage you to please only sign up for 2 or 3 shifts. We
would like to give as many of our volunteers as much opportunity to enjoy the show as possible. If openings are still available after all
our volunteers have been given a chance to getinvolved, you can expect another email from me letting you know!

There are a few days in particular that we know we need some extra help with;

- The evening of February 2nd

- The evening of February 5th

- The afternoon of February 12th

- The afternoon of February 23rd

If you are available on any of the above times, please consider signing up for those shifts in particular,

Remember that Company is at our New Stage Theatre off of Grant Avenue in Tigard.

As always, | am happy to answer any questions you might have. We'll see you in the lobby soon!

Tyler Kubat
Patron Services Assistant Manager & Volunteer Coordinator
Fhs 5 e i VS i T B 3 i i

2. When you click the link in the email you will be directed to the Broadway Rose Volunteer Page. Scroll to the
bottom of the page and click the yellow “Login” button.

= Have a Can-Do™ atiitude. T
Auditerium
Performance Volunteers 12850 SW Grant Ave
Tigard, Oregon

Direclions

During our production season, performance volunteers assist staff in the lobby and see the show for freel
Performance volunteers usher, serve concessions, sell rafile tickets and souvenirs, and pick up programs after
the show: These volunteers are the ambassadors of our theater and a public face of our company.

Summer performances at:

Additional Volunteer Opportunities

Besides ushering, Broadway Rose often has several other volunteer opportunities. These include special
events, office assistance, mailings, and cleaning parties. Please indicate when you fill out the volunteer
application below that you wish to be included for these opportunities as well

More for the most recent Volunteer Training Guide, can be

found here

Have questions about the volunteer program? Please contact our volunteer department here

Current Volunteers
If you have already submitted an application. log in to your account below.

Need help using our volunteer website? Click here to download a PDF with detailed instructions.

I earn mar

Deb Fennell Auditorium
9000 SW Durham Road
Tigard, Cregon
Directions

Click "LOG IN"




3. You will be redirected to the Volunteer Login Page. Enter the username and password from the email you
received after your application was processed.

BROADWAYROSE

THEATRE M P A

Enter your email address and your volunteer information center password, and then click the Go button

4.

Password:

Forget your password?

Login name: |steven@broadwayrose org

"y

Enter your login information and you will be directed to your volunteer home screen.

BROADWAYROSE

Volunteer information for Tyler Kubat

Home | Mail || My Profile

Instructions

My Schedule

My Service History || Time Sheet | Account

BRTC Volunteer Information Center

Welcome to the Broadway Rose Theatre Voluntzer Information Center! Keep checking back for up to date information on sign-ups, volunteer events and more!

Have a question? Please email us at volunteer@broadwayrose.org of call the Box Office at 503,620 5262

Check your schedule
Post your hours
Check messages
Sign-up

Statistics

Voluntsers: 452
Cumuiatve hours ofsemice: 15 557

BRTC Volunteer Manual
Please read our 2017
Volunteer Manual before
volunteering for your first shift
Document Link

News

Sign ups for "COMPANY" are now epen! Go to the "My Schedule” tab to look for open shifis, indicated by
the orange "Help Wanted" button. Feel free to check back from time to time to see if new shifts open up -
velunteers sometimes cancel future shifts, which opens up more shifts for you!

MORE VOLUNTEER OPPORTUNITIES! In addition to "COMPANY", we also have various other volunteer
opportunities. There are cleaning parties, Mailing parties, and volunteer ushering at Tualatin High
School with 5th Avenuel Be sure to double check the time and location of every event before you sign up
forit.

DONT FORGET PERFORMANCE VOLUNTEERS! Ifyou would like to see the show again on a day you
are not performance volunteering (ushering), you and a guest can purchase up to two half-price tickets at
the box office for another day ofthe same show you volunteerad for. These tickets are subjectto
availability and require you o have already attended a shift for that particular show.

Watch this space for more volunteer news!

Your Assignments
5th Avenue Children's Shows at Tuzlatin High School [Volunteers - Patron Services Depariment]
(Assigned)

Volunteer Quote

=

"We rise
by lifting
others.'

Broadway Rose Website
Looking for more information about shows, tickets, and other events? Click the banner below to
check out our website!

DWAYROSE 25

Upcoming Events

Sign up to volunteer for "Company" now! We'd love your company in our lobby to help us
present Sondheim's modern musicall Click the picture below to learn more about the story - and
the cast and crew of the Broadway Rose Theatre Company production of - "Company."

Click Here for Show Information

NOT RECEIVING EMAIL NOTIFICATIONS FROM US? Please double check your email
spam/junk folders first before contacting us. Thank you!

Broadway Rose Theatre Guild

WANNA BE A PART OF AN AWESOME TEAM? The Guild at Broadway Rose Theatre Company,
founded in 2005, is committed to helping the theater thrive. Guild members are united by a
commen love of the theater and a commitment to its future in our community.




5. Click on the My Schedules Tab and you will see a calendar. Dates where volunteers are needed will have a
“Help Wanted” icon on them. Dates where you have already scheduled yourself will show the details of your
scheduled shift. You can navigate the calendar using the “Prev Month” and “Next Month” buttons

| Home | Mail || MyProfile | MySchedule || MyService History _'Time Sheet || Account

Instructions

Your regularly scheduled volunteer shits appear below. Pleasa note that BRTC Parformance Volunteers must sign up for a minimum of twa shifts. with a maximum of four shifts. Once you hava signed up for a shift & printable view of your scheduls is svailable by clicking the
“Printable siew” button

If you need to cancel any of these scheduled shifts. please do so upto 3 days in advance by clicking on the "Remave e button

Do not see the "Remove Me” button? You are within the 3 day window, and cannot remove yeurseif from the assignment. If this is a family or medical emergency, and you still need to cancel, please call our Box Office at 503 620 5262 or our Administration Line at
503 603 9862. Thank you!

SCO MBI January 2014

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 (EL
Hewr Year's Day &3 it 3 4 w
iew Year's Day 530p-10:00p &0 p-10:00p
FAKE show - Alan and Steven Musical Review Performance Vounteer FAKE shaw - Alan and Steven Musical Review Performance Volunteer
[New Stage Theater] [Mew Stage Theater]
Performance Volunieer Performance Volunteer
5 w 6 ¢ 8 9 10 1
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

6. If you would like to schedule yourself for a shift, click on the help wanted icon. You will be redirected to the
screen below. You can see how many volunteers are still needed for the shift as well as the names of
volunteers who have already signed up for that date (if they chose to make this information public). To sign
up for this shift click the “Schedule Me” button.

BROADWAYROSE BRTC Volunteer Information Center
Volunteer information for Steven Patton

“Home |[Mail || My Profite || My Schedute || My Service History || Time Sheet || Account |-
Schedule for

Saturday, January 4, 2014

Schedule

FAKE show - Alan and Steven Musical Review Performance Volunteer [Broadway Rose Theatre Company'New Stage Theater] Descratien

s 1:00 p to 4:30 p Open
i 5 volunteers stil needed FEchedule me
Note. Performance Volunteer il
Wauld you like to seve an this date? Click the Schedule me button to schadule yourself hera
100 p to 4:30 p Moore. Beth Note: Performance Volunteer
1.00 p to 4.30 p Muntz. Juanita Note: Performance Volunteer
1.00 pto 430 p Rojas, Vera Note. Performance Volunteer
6:30 p to 10:00 p Open
7 voluntaers still needed
Note: Perfo Voluntear
Would you 0 senve on this date? Clic!

the Schedule me button to schedule yourself here

630 pto 10:00 p Muntz, Juanita Note: Perfarmance Volunteer

Broadway Rose Theatrs Websita | Privacy policy




After clicking “Schedule Me” you will see a screen outlining all of the details of the shift you have selected. To

confirm this scheduled shift click the “Yes” button.

Home || Mail || My Profile || My Schedule || My Service History | Time Sheet || Account

Volunteer Sign-Up!

Schedule yourself for the volunteer shift(s). Click Continue after you sefect your dates of if you have no dates 1o add, click the "Home" tab to navigate through your account or click the “Exit” butten 1o log out

You are signing-up to serve:
Date Sunday. January 5, 2014

Assignment. FAKE show - Alan and Steven Musical Review Performance Volunteer
Performance Volunteer

Note: Performance Volunteer
From: 1:00p
To: 430p

Is this correct? Malke sure to click YES!!

As: formation

Assi FAKE show - Alan and Steven Musical Resiew Performance Volunteer
Location: Broadway Ross Theatrs Company
Mew Stage Theater

Address: 12850 S\ Grant Avenue
Tigard. OR 97223

Work: (603) 620-6262

Duties: 1 Ticket taker Each door has ane or two licket takers. You are to greet and acknawledge each person as they enter the seating area. and take their ficket stubs.

Seating/pragrams: This position is designed to help patrons find their seats

Will call You will be handing out tickets to patrons who have already reserved and paid for their tickets or have aanged for complimentary tickets.

-

Souvenir and rafle table You will be selling souvenirs and/or raflle tickets both before the show and during intermission
5 Concessions: Help set up, and sell concessions before the shaw and during inermission

6 Marquee Club Lounge greeter: The Marquee Club Lounge is @ perk for same of our supparters who have donated above a specific amount of money. This position is designed to regulata who is going inta the lounge

Qualifications: A performance volunteer must have and do the following things when working at a performance shif:
+ Wear presentabie black and white clothes in any combination. and black or white closes
toe dress shoes are required for your safety
 Have your volunteer badge visible a all times while on duty as a volunteer
+ Stay for the duration of your shift inciuding appeoximately 20 minutes after the end of
the show, until you are dismissed by the house manager or a staff person
+ Attend the prashow briafing one hour before the performance
+ Have a “Can-Do’ attitude

After clicking “Yes” you will see a screen thanking you for signing up. If you click continue you will be

redirected back to the calendar where you will now be able to see the shift you just signed up for.

BROADWAYROSE BRTC Volunteer Information Center

Volunteer information for Steven Patton

Home | Mail || MyProfile || MySchedule || My Service History || Time Sheet | Account

Volunteer Sign-Up!

Schedule yourself for the volunteer shift{s). Click Continue after you select your dates or if you have no dates to add, click the "Home" tab to navigate through your account or click the "Exit” button tc

Thank you for signing-up!

Thank you for your support of Broadway Rose Theatre! We appreciate your time and enthusiasm. The show will be held at the Broadway Rose New Stage. 12850 SW Grant Avenue, Tigard. 97223, Please check in with the house manager when you amve If you are
running Iate ta your shift call the House Managsr Hotling at 503906 2385 Do not email For information about attire. volunteer expectations, and the 2014 Voluntesr Manuzl, please visit the Broadway Rose Volunteer website. p /iwww Broacwayiose orghvoluntesrs-test
Thank you for your continued support of Broadway Resel We look forward to working with you soon. Beth Moore Patron Senices Manager Broadway Rose Theatre Company

You are signed-up to serve:

Date: Sunday, January 5, 2014

Assignment: FAKE show - Alan and Steven Musical Review Performance Volunteer
Performance Valuntear

From: 1:00p
To: 430p

T

Assignment Information

Assignment: FAKE show - Alan and Steven Musical Review Performance Voluntser

Location; Broadway Rose Theatre Company
New Stage Theater

Address: 12850 SW Grant Avenue
Tigard, OR 87223

Work: (503) 620-6262

Duties: 1 Ticket taker Each door has ong or two ticket takers You are to greet and acknowledge each person as they enter the seating area, and take thair ticket stubs
2 Seating/programs This pasdion is designed te help patrons find their seats
3. Will call: You will be handing out tickats to patrons who have already reserved and paid for their tickets or have amrangad for complimentary tickets
4. Souveni and raffl table: You will be seling souvenirs and/or raffle tickets both before the show and during intermission

5 Concessions: Help set up. and sell concessions before the show and during intermission

Marquee Club Lounge greeter: The Marquee Club Lounge is a perk for some of our supporters who have donated above a specific amount of maney. This position is designed to regulate who is going into the lounge




9. If for some reason you need to cancel a shift you have scheduled, you can do this online up to 72 hours before
your scheduled shift. To do so, return to the calendar and click on the shift you would like to cancel, you will
then see the screen shown below. To cancel your shift, click the “Remove Me” button.

/() Volunteer Information Ce. x Volgistics x| 7 (. ol (5]
€ 2 C f [ VolgisticsInc. [US]| https:/ /wwwwolgistics.com/ex/portz 4 =
BROADWAYROSE BRTC Volunteer Information Center

THEATRE COMPANY

Volunteer information for Steven Patton

Home || Mail || MyProfile || My Schedule || MyService History || Time Sheet || Account
Schedule for

Sunday, January 5, 2014

You are scheduled

1:00pto4:30p

FAKE show - Alan and Steven Musical Review Performance Volunteer [New Stage Theater] oescristion
Performance Volunteer

Can't serve on this d

he Remove me button to remove yourself from these

Schedule

FAKE show - Alan and Steven Musical Review Performance Volunteer [Broadway Rose Theatre Company\New Stage Theater] Descriion

1:00 pto 4:30 p Muntz, Juanita Note: Performance Volunteer
1:00 p to 4:30 p Patton, Steven Note: Performance Volunteer
1:00 p to 4:30 p Rajas, Vera Note: Performance Volunteer

———
e )

Broadway Rose Theatre Website | Privacy policy

10. In the case of an emergency: If you must cancel within 72 hours of your scheduled shift, you must call the Box
Office at 503-620-5262 or the Administrative line at 503-603-9862 and speak with someone at the Broadway
Rose. We also recommend emailing volunteer@broadwayrose.org so we have the most chance

11. You can exit your Volunteer Account at any time by simply clicking the “Exit” button located on many of the
Volunteer Profile tabs.

WMORE VOLUNTEER OPPORTUNITIES! In addition to "COMPANY", we also have various other volunteer
Check messages opportunities: There are cleaning parties, Mailing parties, and volunteer ushering at Tualatin High
School with 5th Avenue! Be sure to double check the time and Iocafion of every event before yousignup  Upcoming Events

forit ", " 0
Sign-up Sign up to volunteer for "Company" now! We'
DONT FORGET PERFORMANCE VOLUNTEERS! If you would like ta see the show again on a day you present Sondheim's modern musicall Click thd
are not performance voluntaering (ushering), you and a guest can purchase up fo two half-price tickets at  the cast and crew of the Broadway Rose The
Statistics the box office for anothar day of the same show you volunteered for. These tickets are subjectto
Overall availability and require you to have already attended a shift for that particular show.

Volunteers:452

Gumulative hours of service o 557 | Watch IS space for more volunteer nevws!
o oy

Your Assighments

BRTC Volunteer Manual 5th Avenue Children's Shows at Tualatin High School [Volunteers - Patron Services Department]
Please read our 2017 (Assigned)

Volunteer Manual before

volunteering for your first shift. ~ Volunteer Quote

Document Link [T —
" -
We rise NOT RECEIVING EMAIL NOTIFICATIONS FH
by- Ming spam/junk folders first before contacting us. T|
OthEI‘B-" Broadway Rose Theatre Guild
e WANNA BE A PART OF AN AWESOME TEAM
founded in 2005, is committed to helping the
SCI"O]] dO\\'ll on m common love of the theater and a commitme
2 Meetings are held the first Tuesday of each
tlle llorllepage for everyone, with volunteer opportunities tha
- numerous social activities. If you are intereste]
llntll you see tlle consider joining this dynamic group and see

Click the banner below to learn more!

For more information please contact Alan Ane
email- guildsecretary1@hotmail com

exit button.




12. You may return to your volunteer account at any time to check your schedule, see BRTC news and see new
volunteer shift openings. Just head back to the volunteer page on the Broadway Rose website and click the
“Login” button as outlined in steps 2-4 of this Guide.

« Have a Can-Do_atunude eSS S
Auditorium
Performance Volunteers 12850 SW Grant Ave.
During our production season, performance volunteers assist staff in the lobby and see the show for free! Tigard, Oregon
Performance volunteers usher, serve concessions, sell raffie tickets and souvenirs, and pick up programs after Directions

the show. These volunteers are the ambassadors of our theater and a public face of our company
Summer performances at

Additional Volunteer Opportunities Deb Fennell Auditorium
Besides ushering, Broadway Rose often has several other volunteer opportunities. These include special 9000 SW Durham Road
events, office assistance, mailings, and cleaning parties. Please indicate when you fill out the volunteer Tigard, Oregon
application below that you wish to be Included for these opportunities as well Directions

More for the most recent Volunteer Training Guide, can be

found here.

Have questions about the volunteer program? Please contact our volunteer department here

Current Volunteers
If you have already submitted an application, log in to your account below

Click "LOG IN"

Need help using our volunteer website? Click here t nload a PDF with




